20 Sept
00

DFAS- ARL/ FMP

MEMORANDUM FOR DEPUTY ASSI STANT SECRETARY OF THE ARMY
( FI NANCI AL OPERATI ONS)
DI RECTOR, OFFI CE OF FI NANCI AL OPERATI ONS, SENI OR
Cl VI LI AN OFFI ClI AL, ASSI STANT SECRETARY OF THE
NAVY ( FI NANCI AL MANAGEMENT AND COVMPTROLLER)
DEPUTY ASSI STANT SECRETARY OF THE Al R FORCE
( FI NANCI AL OPERATI ONS)
DI RECTOR, ADM NI STRATI ON AND MANAGEMENT
COWTROLLERS, DEFENSE AGENCI ES
DI RECTORS, DoD FI ELD ACTI VI TI ES
| NSPECTOR GENERAL DEPARTMENT OF DEFENSE

SUBJECT: Transfer of Credit Hours

Currently, the Defense Civilian Pay System (DCPS)
automatically pays an enpl oyee for his or her credit hour
bal ance (at the enployee’s current hourly rate) when the
enpl oyee is no longer subject to a flexible work schedul e
(FWs), transfers to another enploying activity (as evidenced
by a change in Unit ldentification Code (U C) or PAS code), or
upon separation. Many realignnments are nerely changes in Ul Cs
or PAS codes and we have paid credit hours when this occurs.
We have received nunmerous requests to nodify DCPS to transfer
credit hour bal ances when realignments occur. This change
woul d allow the enploying activities to defer the expenditure
of funds and allow enployees to retain their credit hours.

Therefore, based on the previous requests, we will nodify
DCPS to inplenent this change in tinme for the beginning of the
next fiscal year (inasnmuch as realignnents are often effective
at the beginning of the fiscal year). Effective the pay
peri od begi nni ng Septenber 24, 2000, DCPS will automatically
transfer the credit hour bal ance for any enpl oyee whose
Ul C/ PAS code changes, provided the Agency and Maj or
Cl ai mant / Cormand does not change, the enpl oyee remains on a
FWS and is not nmoved to a different DCPS database. Credit
hours will be paid if the agency and mgj or cl ai mant/conmmand
changes, the enployee does not remain on a FWS or is noved to
a different DCPS database. 1In the future, we will develop the



capability to transfer credit hour bal ances between DCPS
dat abases.

2

I n sonme situations, the new enploying activity will have
a different credit hour carryover limt than the old enpl oying
activity. We recognize the potential inpact on the enpl oyees

and will incorporate payroll rules (attachnment) in DCPS that
will apply during the pay period of the transfer or
real i gnment. Prior to a transfer or realignment, enpl oyees

shoul d be advised regarding the payroll rules and any change
in the carryover limt.

My point of contact for questions concerning this
menorandumis M. Paul Axe. He can be reached at DSN 327-5023
or
(703) 607-5023.

I s |/
Jerry S. Hinton
Acting Director, DFAS Arlington
(Fi nance)

At t achment :
As st ated

cc: DFAS- DE/ FN
OPLOC Charl eston
OPLOC Pensacol a



TRANSFER OF CREDI T HOURS DURI NG A PAY PERI OD

When the avail able credit hour bal ance transfers during a
pay period, all credit hours earned during that pay period
wi Il be added to the balance and all credit hours used wll be
subtracted. The follow ng payroll rules wll apply:

If the new carryover |limt is equal to or higher than
the old limt

- Forfeit all hours in excess of the newlimt at
t he end of the pay period, and carry over the
remai ni ng bal ance to the next pay period.

If the newlimt is lower than the old limt and the
bal ance at the end of the pay period exceeds the new
limt

- Forfeit all hours in excess of the old limt at the
end of the pay period, and

- Pay out the difference between the adjusted bal ance
(after processing the forfeiture, if applicable) and
the newlimt, and carry over the renaining bal ance
to the next pay period.

If the newlimt is lower than the old limt and the
bal ance at the end of the pay period is equal to or
| ess than the new limt

- Carry over all hours to the next pay period.



At t achnment



